
FI_MM_PO How to find Check Info  Page 1 9/24/2002 
David Marks  - Path - W:\1 ASAP Project\3 Realization\Finance\BPP\MM\3 Finished BPPs 
 

How to Find Check Information on Invoices Processed Against Purchase Orders 
 
 
If the PO number is known, (PO document numbers will begin with  45XXXXXXXX) Use the 
ME23N Display PO command then select the PO history tab for the line item.  If you do not 
know how to use the ME23N transaction, please see the last page of this document. 
 
To make sure that all line items have been paid, you must select the PO history tab for all line 
items. If there is not a PO history tab for a line item, no invoice has been processed for payment 
against the line item.  Double click on the Material Document Number.  Once the PO history 
document number is selected, THE SCREEN SHOWN ON PAGE 3 WILL BE DISPLAYED – 
GO TO PAGE 3.   
 
If the PO number is not known but the MIRO invoice document number is known – go to page 2. 
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If the MIRO invoice document number is known, (MIRO document number will always begin 
with 5106XXXXXX) use transaction MR3M – Display Invoice Document. Path is Material 
Management>>Invoice Verification>>Logistics Invoice Verification>>Document 
Entry>>MR3M – Display Invoice Document.  
 
Enter the Invoice document number, the fiscal year invoice payment was created – then select 
the enter key. The screen shown on the next page will be displayed.  
 
From this screen you can select the follow-on documents button. If you select this button go to 
PAGE 4 and follow instructions. 
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From this screen select follow on documents button.  Screen on next page will be displayed. 
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Select (Click) the accounting documents from the pop up screen.  Screen on the next page will be 
displayed. 
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Click on the vendor line – line 1 of the document. Screen on next page will be displayed. 
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Select the Environment>>Check information command.  Screen on next page will be displayed. 
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Check information is displayed  
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Check Number 
 
Payment Date 
 
Date Check Cashed 
 
Amount of Check 
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How to find check information if the accounting document number is known. Example of an 
accounting document number is 5100013285 – (not 51056XXXXX as in a MIRO document 
number.) The accounting document number is the number that is displayed in department ledger 
and funds management reports. 
 
Use the FB03 Display invoice transaction.  Path is Accounting>>Financ ial 
Accounting>>Accounts Payable>>Document>>FB03 Display Document.  Enter the document 
number, company code and fiscal year and then select the enter key. 
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Select (click) the vendor line item (1st Line).  Screen as shown on next page will be displayed. 
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From this screen, select the Environment>>Check information command.  See the next page.   
 
Also note, that if you want to know the PO number – select the Environment>>Original 
document command see page 12 for the screen displayed when the original document command 
is selected. 
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Check Information Displayed. 
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Below is the screen that is displayed when the original document command is selected.  The PO 
number is displayed. To display the PO, position the cursor on the PO number and then select the 
Purchase order button. 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

PO Number is 
displayed 
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How to use the ME23N transaction.  The menu path is Logistics>>Material 
Management>>Purchasing>>Purchase Order>>Display. Once selected the screen as shown 
below will be displayed.  From this screen select the other purchase order icon, a pop up box will 
be displayed.  In the pop up box, input the PO number that you want to be displayed and select 
the other purchase order button. 
 
 
 

 
 
 
 
 

Step 1: Select the 
Other Purchase 
Order Icon 

Step 2:  In the pop up box, input the 
PO to be reviewed and select the 
other purch. Order button. 


