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Important step

= The most important step is ensuring
that ALL of your sponsored projects are
Included In the number range used for
the report’s selection screen

= 10 accomplish this, run the report
S ALR 87012612 to obtain a list of all
WBS Elements attached to your funds
center



S ALR 87012612 Selection

s On the selection
screen, fill in your
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S ALR 87012612 Display

s Download this
report to Excel by

Assigning WBS Fiements to Funds Center and Fund
P T AR [R R Reae | TWERZ D

Edit

Selectians

[
(11
re SS I I I e O' a 11/20/2003 B9:51:33  Assigning WBS Elements to Funds Genter and Fund 1

coAr|WES element UBS elenent group Cost elen. |Cost element group FHA |Funds center tant item [Fund
Ut |Ret1a24001 Ut |ue13410024 RO11024081

n n Ut |Re11e24002 Ut (UE13418024 RO11024882|

’ ’ ur |Reti1e24004 Ut (ug13410024 RO11024004| |

ur |Re11624008 Ut |u@13410024 RO11024808|
ur |Retiez4009 Ut (UE13410024 RO11024009|
ur |Retigz4011 uT  |ug13410024 RO11024011
Ut |Ret1ezanta Ut |u@13410024 RO11024014]
Ut |Ret1a24021 Ut |ug13410024 RO11024021
ur |Rret1ez4023 uT  |ug13410024 RO11024823|
ur |Ret1e24024 uT  |ug13410024 RO11024024]
uT |Re11624025 Ut |U@13410024 RO11024025|
ur |Rret1e24026 uT  |ua13410024 RO11024826]
Ut |Retiez4027 uT  |ue13410024 RO11024027|
ur |Re11624028 uT  |ue13410024 RO11024828]
Ut |Ret1e24020 Ut (UE134108024 RO11024829|
Ut |Ret1e24030 uT  |ua13410024 RO11024030|
Ut |Re11624031 Ut (u@13410024 RO11024031
Ut |Ret1624033 Ut (UE13410024 RO11024033]
ur |Ret1e24031 uT  |ug13410024 RO11024034]
ur |Re11624035 Ut |u@13410024 RO11024035|
Ut |Ret1624036 Ut (UE13410024 RO110240361
ur  |Reti1ez4038 uT  |ug13410024 RO11024038|
ur |Re11624038 Ut |ug13410024 RO11024039|
uT |Re11624040 Ut |ug13410024 RO11024048|
ur |Reti1az4041 uT  |ug13410024 RO11024841
uT |Rer1ez4nd2 uT  |ug13410024 RO11024042|
UT |Re11624043 Ut (U@13410024 RO11024043|
UT |RA116824045 Ut (UE13418024 RO11824845]
uT |Re11624046 Ut |ue13410024 RO11024046|
Ut |Re11624050 uT  |ue13410024 RO11024850|
Ut |Ra11624051 Ut (UE134108024 RO11824851
ur |Retiez4e54 uT  |ug13410024 RO11024054]
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S ALR 87012612 Download

m Select Spreadsheet

I wehich format should the list

= Press enter or the pesaed
green CheCk mark :_-::-_:uncl:unverted
i@ Spreadshest
|C0n " Rich text format
o HTML format

v XK




S ALR 87012612 Download

s Specify the file name
and location

n Specify the file type by
adding the filename
extension “.xIs” for
Excel

= In this example, the file
name & type is [ Bransfer =
“Test.xls”

s Press the “Transfer”
Icon

File namea CATemphTestxs




CNS41

m GO to transaction
CNS41

= The profile number
IS always
000000000001

m Press enter or the
green check mark
Icon

Enter profile

F5 Info Profile
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CNS41 Selection screen

m Press the “Multiple
Selections” icon
beside WBS Element

s Once you are In the
“Multiple Selections”
screen, press the
“Import from text
file” icon

Wultiple Selection farWBS elemeant

00 Singlevals | OO Ranges | @O Singlevals | @O Ranges |

4
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Excel Spreadsheet

= GO to your Excel
spreadsheet of WBS
Elements

s Using the “My
Computer” icon on
your desktop, locate
and double-click on
your spreadsheet to
open It

E3 Microsoft Excel - Test

() Fie Ede View Insert Fomat Tools Data Window Hefp

DEHE@RY s BBI|o-o-|@ = £ 4 52 me

0 snagre p& | Window .
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R 9:51:33 Assigning YWES Elements to Funds Center 1
2
13| COAr WES elerment WBS elerr Cost elem, Cost element group  FMA Funds cen Crarmt iters Fund
4
E ut RO11024001 ut un13410024 RO11024001
| 6 | uT RO11024002 uT un13410024 RO11024002
L7 | ut RO11024004 ut un13410024 RO11024004
18| uT RO11024008 uT uo13410024 RO11024008
ER uT RO11024008 uT un13410024 RO11024009
[10] ut RO11024011 ut un13410024 RO11024011
[11] uT ROT1024014 uT un13410024 ROT1024014
12 ut RO11024021 I ! ut un13410024 RO11024021
[13] uT RO11024023 uT U013410024 RO11024023
[ 14 uT ROT1024024 uT un13410024 RO11024024
[ 15| uT RO11024025 uT uo13410024 RO11024025
[ 16| uT RO11024026 uT un13410024 ROT1024026
[17 | ut RO11024027 ut un13410024 ROT1024027
[ 18] uT RO11024028 uT U013410024 RO11024028
[19] ut RO11024029 ut un13410024 RO11024029
[ 20| uT RO11024030 uT uo13410024 RO11024030
[ 21 uT RO11024031 uT un13410024 RO11024031
[22| ut RO11024033 ut un13410024 RO11024033
|23 uT RO11024034 uT un13410024 ROT1024034
| 24| ut RO11024035 ut un13410024 RO11024035
(25| uT RO11024036 uT uo13410024 RO11024036
| 26 | uT RO11024038 uT un13410024 RO11024038
[ 27 | ut RO11024033 ut un13410024 RO11024033
| 28| uT RO11024040 uT un13410024 RO11024040
|29 | ut RO11024041 ut un13410024 RO11024041
|30 uT RO11024042 uT U013410024 RO11024042
[ 31 ut RO11024043 ut un13410024 RO11024043
(32| uT RO11024045 uT uo13410024 RO11024045
|33 uT RO11024046 uT un13410024 RO11024046
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Excel Spreadsheet

s Clean up the
spreadsheet if you
want and get rid of
unnecessary
columns

= Highlight the WBS
Element numbers
and press Control
and C to copy
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WEBS Element

RO11024001

b RO11024002

RO11024004
RO11024005
RO11024009
RO11024011

| RO11024014

RO11024021
RO11024023
RO11024024
RO11024025
RO11024026
RO1T1024027
RO11024025
RO11024029
RO11024030
RO11024031
RO11024033
RO11024034
RO11024035
RO11024036
RO11024035
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CNS41

. Press the “Upload OO 20Singlevals | ©@ Ranges | @@ Singlevals | @@ Ranges |
from clipboard” icon [ cR—

ROT1024002

Wultiple Selection for WBS element

RO11024004

which automatically e

ROT1024009

RO11024011

pastes your list of i

WBS Elements into | o
the SeleCtion SCreen @b copy | @ check 4 [F B T Multiple selection. B 3

m Then press enter or
the “Copy” icon

LD
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Selection screen (continued)

= To limit your
selection to

sponsored projects, |¢ 2,
press the “Dynamic s
Selections” icon =

= Expand the folder
called “Master data 2.
WBS element” and
select “Proj type” =t




Selection screen (continued)

| P reSS th e ¢ Ad O pt ] — r Hp CeQLHE SDoa BRI@

Project Info System: Structure initial Screen

- ,’ -
o [E Ranges | Hide field selection
seliected Iitems  Icon e
b Masterf:latadeﬁr.ntmn =1 Dynamic selections
RIS GEATE — | Master data WBS element

= “Proj type” will move |z = e
to the right side of o
the screen as shown | guz-

m Press the “Multiple
Selections” icon
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Selection screen (continued)

hultiple Selection for Proj type

m Select the range 11
—15and 17 - 20 as

OO Singlevals @O Ranges | @O Singlevals | @O Ranges |

the value :
= Press the “Copy”
icon 7
s Then press the o)
“Save” icon T Com] ¥ Cneck < (BB T [ Wutle selecton. [ %
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Selection screen (continued)

Evaluation Edit Goto Wi Settings mwironment  System  Help

- Press the “Execute” @ 1B eee BHB DnNo DE @

Project Info System: Structure Initiali Screen

iCO n to g e n e rate th e @ i [T )2 1 active [E & B 4 DBprofile |§Y PSinfoprofile  4f Status Sel. vers.

FProject information systerm (PS5 Info profile; 000000000001}

Froject to

re p O rt WBS element RE11024001 to
MNetworkiorder to

Activity'operation to

Materials in netwark to

Additional WWBS element criteria
Level 1 to 99

15



Initial report

- Y Evaluation Edit Goto View Sefings  Erasfenvironment System  Help
= The Initial report 0 : 1@ ¢0@ OB 800A OF

d |Sp|ay ShOWS Project Info System: Structure Overview
- . e, . ¢ﬁ@ﬂ|@gﬁ%|$@1@2%@Hﬁﬂﬂ'Pmman!
Project Definitions in s =

yel IOW Project object Project object
{¥i- NSF CHE-9732363 BARTHESS 98 RO11824002
v '—-LNSF CHE-9732363 BARTMESS 98 RO11824002
[v| » WICROFICHE FILE Notes
. WB S E I e m e n tS an d [v|= UT-B 4500611761 ALEXANDRATOS RO11824009
[v| = UT-B 4508011761 ALEXANDRATOS Ro110240809
PS T h [¥|= THEC-SUPER SCIENCE CONN-HAZARI ROT1624014
eXt are S Own [v| = THEG-SUPER SCIENGE CONN-HAZARI ROT1824014
vl L» MICROFICHE FILE Notes
- [¥|= MSF CHE-9516994 CHAMBERS RO11824021
I n bI u e v L= NSF CHE-9676994 CHAMBERS ROT1024021
I - MICROFIGHE FILE Notes
[= UT-B 11%5R265 ALEXANDR RO11024023
[v| ©» UT-B 111SR265 ALEXANDR RO11024023
[v|= CAMILLE & HENRY DREYFUS FUN ROT1824024
[v| > CAMILLE & HENRY DREYFUS FON Ro11024024
[¥|= NSF CHE-0701680 GUIOCHON ROT1824026
[v| == NSF CHE-9701680 GUIOGHON RO11824026
7] L» MICROFIGHE FILE Notes




Change display attributes

s Press the “Choose e .
. yy " | |Project object 24 40 [=] | _|Sponsar contact [=]
fields” icon e e ] e

. | | e

= Move the attributes | @i};ﬂ;;;;ﬁ;;w
“Finish date (B)” and | : b=
“Status” from the | 8 lﬂﬂilﬁﬂiwmm”zgg
right side to the left = o
side TEEE

m Press enter or the
green check mark
Icon
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Report display

m This report can now
be downloaded to
Excel and sorted by
end date and status

s The IRIS filter
function can also be

used to accomplish
this

No. of Project object: 32

Project object Project object Finish (B) Status

[vi= WSF CHE-9732363 BARTMESS 98 RO116824002 A3/31/2001)| PREL

v L NSF CHE-9732363 BARTHESS 98 RO11824002 03/3/2001|REL LKD SETC ¢/ CIP
b MICROFICHE FILE Notes

v|= UT-B 4500011761 ALEXANDRATOS Ro11624009 08/ 26/2001  PREL

v| v UT-B 458AA11761 ALEXANDRATOS RO11824009 08/26/2001|REL  ACPT SETC /¢ LCAN

¥|= THEC-SUPER SCIENCE COMN-HAZARI RO110824014 09/308/2000)| PREL

v| -~ THEC-SUPER SCIENCE GONN-HAZARI RO110824014 09/30/2000|REL LKD SETC ¢/ CIP
L v MICROFICHE FILE Notes

v|= WSF CHE-0616994 CHAMBERS RO11624021 12¢31/2000( PREL

v| L= NEF CHE-OF16934 CHAMBERS ROT1824021 12/31/2000|)REL LKD !/ CIP
L MICROFICHE FILE Notes

V|- UT-B 11XSR265 ALEXANDR RO11624023 @2¢02/2000( PREL

v| > UT-B 11X5R265 ALEXANDR RO11624023 02/02/2000(REL LKD /! CIP

v|= CAMILLE & HEWRY DREYFUS FON RO11624024 12¢31/2005( PREL

v| v GAMILLE & HENRY DREVFUS FON RO11824024 12/31/2005|REL  SETC /) CANT

¥|= MSF CHE-9701680 GUIOCHON RO110824026 04/308/2000)| PREL

v| == NSF CHE-9761680 GUIOCHON RO11624026 04/36/2000(REL LKD M1 CIP
L v MICROFICHE FILE Notes

¥|= NSF DMR-Q703692 WUNDERLICH RO11824027 04/38/2003| PREL

v| L= NSF DHR-9783632 WUNDERLICH RO11824027 04/30/2003)REL /7 CANT
b MISCELLANEOUS INFORM Notes

= NSF CHE-0610442 COOK-SEPANTAK RO11624028 @3¢31/2000( PREL

v| = NSF CHE-0618442 COOK-SEPANIAK RO11624028 A3/31/2000(REL LKD SETC ¢/ CIP
L) MIGROFICHE FILE Notes
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Filter

m Press the “Set filter”
Icon

s Select “User-
defined”

Status-dependent. ..
I1ser-defined...

Yersion camparisar...

Dhject names...

Delete all
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User-Defined Filter

Select conditions
bt 1 1 if Al
m VIOVEe FINIS ate N i I o
Finish dateiB) 1111562003 12i3112003 o

nnnnnnnnnnnnnnnnn

Financial repating

(B)” from the right

Financial repating

side to the left side

uuuuuuuuuuuu

eeeeeeee

(1) | E— (< ]
2 898N

= Fill in the applicable s EEES
uuuuuuuuuuuuuuuuuuuu 14 20 [

end dates

m Press the “Execute”
or “Set conditions”
iIcon @
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Final report

No. of Project ohject: 21(382)
¢ Finish (B)

-
m [hIS re port can be
IV~ UNIVERSITY OF WSS 00-528313 B 00 MAYS  |REI1024119 11/3072003| PREL
L UNIVERSITY OF 1ASS 00-528918 B 00 MAYS |R011024119 11/3072003(REL 74 CAW
Wn I EX I AF F40620-81-1-0068 HINDE RO11025034 1143012003 PREL
L AF F49620-01-1-0068 HINDE RI11025034 11/30/2003(REL ACPT ¢ GANT
[v]- UT-B 40080B5231 SEPANIAK RU11025035 11/3072003{ PREL
] b UT-B 4800835231 SEPANIAK RU11025035 1M/30/2003(REL 14 CANT
" [¥]- UT-B 4000006464 SEPANIAK RI11025039 12431 12003| PREL
u SI n t e W] UT-B 4800BBG454 SEPANIAK RO11025039 1203112003\ REL ¢4 CANT
[¥]- NATO PST.CLG.877404 MUSFELDT RI11025043 121872003 PREL
L NATD PST.GLE. 977404 MUSFELDT RI11025043 12(19/2003(REL SETC ¢/ GANT
[v]= NSF INT-B296144 MUSFELDT RU11025046 12431 12003{ PREL
(44 yy = ] |- NSF INT-0285144 MUSFELDT RI11025045 12/3112003(REL SETC /7 CAM
X O rt I CO n @ ] L» NSF INT-0296144 MUSFELDT (TPSE) RI11025047 12/3112003(REL SETC 17 GAM
V|- UNIY OF MASS B1-528156 C 68 HAYS RU11025094 12431 12003{ PREL
bv] L= UNTH OF MASS B1-528156 G BO HAYS RI11025004 12/3112003(REL ACPT /7 CAM
[¥]- UNIY OF MASSACHUSETTS 5-2823 MAYS RI11025099 12/31 12003 PREL
[v] L= UNIW OF MASSACHUSETTS 5-29283 MAYS RU11025099 12031 12003(REL 74 CAW
|- UNTYERSITY OF DELAWARE - LARESE RI11025101 12/312003| PREL
bv] L= UNIVERSITY OF DELAWARE - LARESE RI11025101 12/31712003(REL SETC 1 GAM
[¥]- NSF CHE-B894815 PAGNI RO11027038 12431 12003{ PREL
bv] L= NSF CHE-BA94815 PAGNT RI11027038 12/31/12003(REL 14 CANT




