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Financial Roles 

The roles listed below are proposed for the Financial Modules along with functionality anticipated for each role.  The organizational element that is proposed for securing access to the data is indicated.  If no organizational element is indicated, access to the function is not limited on an organizational element.  The Financial Team proposes that Fund/Fund Center/Commitment Item be used as the securing object where possible to simplify the maintenance of organizational element profiles.  

Controller’s Office

· Create/maintain Assets

· Create/maintain customers

· Create/maintain G/L accounts

· Create/maintain Cost Centers

· Release (Approve) Cost Centers

· Create/maintain Cost Elements

· Create/maintain Funds/Fund Centers

· Release (Approve) Funds/Fund Centers

· Create/maintain Commitment Items

· Create/maintain WBS Elements

· Release (Approve) WBS Elements

· Release (Approve) Parked Journal Entries

· Post Journal Entries

· Perform Monthly Close Processes

· Perform Annual Close Processes

· Reconcile Bank Statement

· Post A/R Invoices

· Perform Billing for Grants/Contracts

· Process Dunning

Campus Business Office

· Create/maintain Cost Centers – to be released by Controller’s Office

· Create/maintain Funds/Fund Centers – to be released by Controller’s Office

· Create/maintain WBS Elements – to be released by Controller’s Office

· Post Journal Entries

· Post A/R Invoices

· Perform Billing for Grants/Contracts

· Process Dunning

Central  Budget Office

· Copy Plan to Budget

· Create Budget Versions

Treasurer’s Office

· Create/Maintain House Banks
Bursar’s Office

· Record Cash Receipts
· Review Cash Deposits
· Clear A/R Manually
Accounts Payable Manager

· Create/Maintain Vendors

· Run Check Payments

Accounts Payable Clerk

· Create/Maintain Vendors
· Create Invoices
Buyer

· Convert Requisitions to Purchase Orders
· Process RFQ’s
· Update Vendors (MM View)
· List Purchase Orders
Departmental Administrative Specialist
· Enter Requisitions

· Enter Cash Deposits

· Park Invoices

· Park Journal Entries

· Process Budget Transfers

· Enter Travel Requests/ Reimbursements

· Create Equipment Asset – Secured by Asset Class which limits to Equipment

· Create Funds Reservation (Projection/Speculation)

· Process Goods Receipt

· Plan for Revenue and Costs – Secured by Fund/Fund Center/Commitment Item

· Park A/R Invoice

Departmental Manager

· Approve Travel Requests/ Reimbursements

· Post Parked Invoices

· Post Journal Entries – Secured by Fund/Fund Center/Commitment Item

Master Data Inquiry/ Reporting

All profiles will include the ability to view the following Master Data with no limits based on organizational elements:

· G/L Accts

· Cost Centers/Cost Center Groups

· Cost Elements

· FundsFund Centers

· Commitment Item

· WBS Elements

· Customers

· Assets

· Vendors – excluding Employee’s set up as Vendors for Travel Reimbursement










































































































[image: image1.jpg]_953651815

